





Explanations of the different types of decisions

¢ Approve: Proposal will advance to the next step. Entering a comment is optional when selecting
Approve

* Reject: Proposal will return to the previous step. A comment will be required when choosing
this decision

¢ Hold: Submits a request to a system administrator for the proposal to remain on its current
workflow step. A comment will be required when choosing this decision. If approved, the
proposal will stay on its current step until the hold is released by an administrator. The
participant(s) on the step can continue to edit the proposal. If the administrator rejects the
request, the proposal will remain on the current step awaiting a decision

¢ Suspend: Submits a request to a system administrator for the proposal to remain on its current
workflow step. A comment will be required when choosing this decision. If approved, the
proposal will remain on the current step until the suspension is released by an administrator.
Unlike the “Hold” status, the participant(s) on the step cannot work any further on the proposal.
If the administrator rejects the request, the proposal will remain on the current step awaiting a
decision

¢ Cancel: Submits a request to a system administrator to cancel the proposal. If the administrator
approves the cancel request, the proposal will be referred to the originator. The originator may
then re-launch the proposal or cancel it. If the administrator rejects the cancel request, the
proposal will remain on the current step awaiting a decision
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